
City of Burlingame Deferred Compensation Plan may be the best way to 
work toward your personal retirement goals. But saving for retirement 
can be both challenging and complicated, depending on your financial 
situation. This guide can help make complicated choices about 
retirement and saving for it, simple. Take control of your retirement 
now by turning your dreams into plans.

Create a plan for the 
retirement you want.
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Achieving a successful retirement.

The main goal of the plan is to help you build toward a comfortable income during retirement. This 
guide provides important information on how to use features of the plan and make them work best 
for you. Be sure to read it carefully, and feel free to contact us if you have any questions.

1  Online: 
 www.retiresmart.com         
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Mobile App:

 
 

Download the Empower RetireSMARTSM app to keep tabs on your account. Search 
for "RetireSmart" or "Empower" in your Apple App Store® or Google Play™.

 

 

2  Phone:

 
 

1-800-743-5274 
Dedicated customer service representatives available Monday - Friday, 8 a.m. to 8 
p.m. ET or automated phone line 24/7.
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Rollover Specialists:

 
 

1-888-526-6905 
 Get help rolling in accounts from a prior retirement account, Monday – Friday, 
8 a.m. to 8 p.m. ET. You are encouraged to compare the benefits and features of 
the different plans before consolidating your accounts. Things to consider include 
each plan's available investment options, guarantees, fees and expenses.
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Access your account online.
To access your account information and our online tools, or to decline enrollment, go to 
www.retiresmart.com and select “Register for Online Access” to create your Username, Password 
and PIN. You will use this PIN on our voice response phone system. You may also elect E Notification 
of participant statements and other plan-related documents. 

    

Choosing investments that are right for you.
Following the simple steps outlined in this guide may help you become more confident with your 
investment decisions.

If you don’t make a choice, your plan will invest your contributions in an asset allocation option on 
your behalf. This option is selected based on your date of birth and a projected retirement age of 
65. (You may want to consider a different option if this is not your intended retirement age.) 
Offering professional management and monitoring as well as diversification all in one investment, it 
becomes more conservative as your retirement date approaches. You can change this option any 
time you wish.

Generally target retirement date (lifecycle) investment options are designed to be held beyond the 
presumed retirement date to offer a continuing investment option for the investor in retirement. 
The year in the investment option name refers to the approximate year an investor in the option 
would plan to retire and likely would stop making new contributions to the investment option. 
However, investors may choose a date other than their presumed retirement date to be more 
conservative or aggressive depending on their own risk tolerance.  
Target retirement date (lifecycle) investment options are designed for participants who plan to 
withdraw the value of their accounts gradually after retirement. Each of these options follows its 
own asset allocation path (“glide path”) to progressively reduce its equity exposure and become 
more conservative over time. Options may not reach their most conservative allocation until after 
their target date. Others may reach their most conservative allocation in their target date year. 
Investors should consider their own personal risk tolerance, circumstances and financial situation. 
These options should not be selected solely on a single factor such as age or retirement date. 
Please consult the prospectus (if applicable) pertaining to the options to determine if their glide 
path is consistent with your long-term financial plan. Target retirement date investment options’ 
stated asset allocation may be subject to change. A target date fund may not achieve its objective 
and/or you could lose money on your investment in the fund. You may experience losses near, at, 
or after the target date. There is no guarantee of the fund's principal value, including at the target 
date, or that the fund will provide adequate income at and through your retirement.



PLAN HIGHLIGHTS 

 

 
 
 
 
 
 
 

J O I N I N G  T H E  P L A N   
 
Who is eligible to join the plan? 
 
All regular full-time employees working 30 hours or more per week may join the plan.  Seasonal and Temporary 
employees are excluded from participation 
 
When may I join the plan? 
 
Eligible employees may begin participating in the plan each payroll period. 
 

M A K I N G  C O N T R I B U T I O N S  
 
What is my “pay” under the plan? 
 
Your plan contains a definition of “pay” for calculating contribution amounts. Your plan may use different 
definitions of “pay” for other purposes.   
 
How much may I contribute to the plan? 
 
The contributions that you may make to the plan are displayed below:  
 
DEFERRED SALARY CONTRIBUTIONS 
 
You may make Deferred Salary contributions that consist of pre-tax dollars.  The Internal Revenue Service (IRS) 
limits the total amount of pre-tax contributions you may make each calendar year. For 2016, this limit is 
$18,000.00. However, if you reach age 50 anytime during the calendar year or are over 50, you may make 
additional pre-tax contributions above and beyond normal plan and legal limits. For 2016, you can make up to 
$6,000.00 in additional contributions. 
 
ROLLOVER CONTRIBUTIONS 
 
You may be able to roll over your existing retirement savings into this plan.  Consolidating your retirement 
savings can help you continue benefiting from tax-deferred growth - despite any disruptions that may occur 

These are the highlights of your plan. If any 
information here conflicts with the terms of 
your plan document, the plan language 
governs. 
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during your working life.  Maintaining one retirement account also makes it easy for you to track your retirement 
savings.  To learn more about making Rollover contributions to this plan, call 1-888-526-6905 and a Retirement 
Specialist will assist you. 
 
Will the City contribute? 
 
The City Matching contribution that you may receive is displayed below:  
 
MATCH CONTRIBUTIONS 
 
The City will contribute 1:1 up to $45 per payroll period.  These contributions will grow tax-deferred.   

M A N A G I N G  Y O U R  A C C O U N T  
 
How will I know how much is in my account? 
 
You will receive a personal statement quarterly. You may also use your Personal Identification Number (PIN) to 
access your account by calling 1-800-743-5274 or accessing  www.retiresmart.com, 24 hours a day, 365 days a 
year.  You can check your account balance, secure investment performance information, make investment 
changes, or request additional information about the plan. 
 
How are my contributions invested? 
 
You give investment directions for all of your account, choosing from the investment options your plan provides.  
 
You may change your investment choices daily. You may transfer your existing balance to other investment 
options daily subject to certain restrictions. If you do not make an investment selection, your contributions will be 
invested into a retirement date based investment option determined by your date of birth and a projected 
retirement age of 65. 
 
How does vesting (ownership) apply to my account? 
 
Plans set a “vesting schedule” to determine what percentage of ownership you can apply to your account at specific 
points in time.  You are always 100% vested in any Deferred Salary and Match contributions, plus earnings.   
 

T A K I N G  A  D I S T R I B U T I O N   
 
When may I withdraw money from the plan? 
 
The plan is designed to help you save for retirement. So, the IRS has placed restrictions on when you may 
withdraw money from the plan. You may withdraw money from your account at: 
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Termination 
• You may receive your vested account balance.  Additional requirements may apply. 
 
Normal Retirement 
• Age 65 
 
Death 
• Your account balance will be paid to your designated beneficiary 
 
Your plan may allow withdrawals of certain contributions and earnings while you are employed.  Rollover funds 
can be distributed at any time.  Tax and possible penalties may apply. 
 
May I take out loans from the plan? 
 
You may borrow money from the plan by taking up to one loan. Your maximum loan balance may not exceed the 
lesser of: one half of your vested account balance or $50,000.00. You may not initiate a loan for less than $1,000.00. 
Your loan is secured by your remaining account balance. 
 
You must repay all loans within 5 years. The interest rate on your loan will be the prime rate +1.00%. You pay back 
the principal and interest directly to your account through payroll deduction. If you don’t repay your loan, the IRS 
considers the unpaid amount to be a taxable payment made to you.  
 



This short, self-scoring investor profile and risk quiz is designed to suggest an investment strategy 

that may be right for your retirement savings based on your personal risk tolerance and situation. 

Circle the answer that best matches your needs.

S E C T I O N  1 :  T I M E  H O R I Z O N
1.    I plan to withdraw my money in 3 years or less and do not  

want to lose any of it:   a. Yes   b. No

If you answered Yes to question 1, set your investment course  

with a SHORT TERM STRATEGY.

2.   My current age is: 

 a. Under 40  ........................................................................ 5 

 b. 40–54  ........................................................................ 3 

 c. 55 and over .......................................................................  1

3.  I expect to retire: 

 a. Not for at least 20 years  ................................................ 5 

 b. In 5 to 20 years ................................................................  3 

 c. Within 5 years ...................................................................  1

S E C T I O N  2 :  R I S K  T O L E R A N C E

Long-Term Goals

4.  For this portfolio, my goal is:

 a. To grow my assets aggressively .....................................  5

 b. To grow my assets with caution...................................... 3

 c. To avoid losing money .....................................................  1

5.  What would I expect from this portfolio over time? 

 a. To generally keep pace with the stock market ............. 5 

 b.  To make a decent profit,  

but probably trail the stock market  .............................. 3

 c.  To have a high degree of stability,  

but only modest profits  .................................................  1

Short-Term Goals

6.    Which of these statements best describes your attitude 

about the performance of this portfolio over the next 

three years?

 a.    I can live if I lose money .................................................  5

 b.    I better at least break-even...........................................  3

 c.    I better end up with at least a little profit .................... 1

7.    Which of these statements best describes your attitude 

about the performance of this portfolio over the next 

three months?

 a.    Who cares? One calendar quarter means nothing ..... 5

 b.      If I suffered a loss of greater than 10%,  

I’d get concerned  .......................................................... 3

 c.    I can tolerate only small short term losses ..................  1

Financial Situation

8.  If I lost my job tomorrow, I would:

 a.  Have other sources of income  

to last me more than six months ................................... 5

 b.  Have enough cash on hand to last  

three to six months ......................................................... 3

 c.  Need to tap into my retirement  

investment within 30 days .............................................  1

9.  Upon retirement my investment will represent:

 a.    A minor part (less than 25%)  

of my retirement income  ............................................. 5

 b.     An important part (25% – 75%)  

of my retirement income ..............................................  3

 c.    The vast majority (over 75%)  

of my retirement income .............................................. 1

S E C T I O N  3 :  I N V E S T M E N T  S T R AT E G Y

Add up your points from Questions 2-9 to determine which 

investment strategy below is best for you.

M Y  T O TA L :  _______________________

Using this score, you may decide to choose a custom portfolio as outlined on the following pages.

Investor Profile Quiz

8

0 - 8 Short Term
9 - 17 Conservative

18 - 27 Moderate
28 - 35 Aggressive
36 - 40 Ultra Aggressive

Based on this “investment strategy,” you’re ready to consider how to 
divide your investments among the different asset classes.

Total Points Investment Strategy
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*Investment allocation strategies are a convenient way of allocating your account among certain 
of the plan’s individual investment options. Any investment allocation strategies included in these 
materials are not intended to be investment advice or recommendations to you and may or may 
not be appropriate for your circumstances. In applying investment allocation strategies to your 
individual circumstances, you should consider your other assets, income and investments as well as 
your risk tolerance. If you direct your contributions or current account balance to an investment 
allocation strategy, your contributions or account balance will be invested in each of the individual 
investment alternatives in the percentages indicated for the strategy. The plan may offer other 
investment options not included in the strategies and the individual investment alternatives 
included in the strategies may also be available on a stand-alone basis. The Asset Allocation 
Strategies chart lists asset classes, along with their weightings in the allocation strategy. 

Generally target retirement date (lifecycle) investment options are designed to be held beyond the 
presumed retirement date to offer a continuing investment option for the investor in retirement. 
The year in the investment option name refers to the approximate year an investor in the option 
would plan to retire and likely would stop making new contributions to the investment option. 
However, investors may choose a date other than their presumed retirement date to be more 
conservative or aggressive depending on their own risk tolerance. 

Target retirement date (lifecycle) investment options are designed for participants who plan to 
withdraw the value of their accounts gradually after retirement. Each of these options follows its 
own asset allocation path (“glide path”) to progressively reduce its equity exposure and become 
more conservative over time. Options may not reach their most conservative allocation until after 
their target date. Others may reach their most conservative allocation in their target date year. 
Investors should consider their own personal risk tolerance, circumstances and financial situation. 
These options should not be selected solely on a single factor such as age or retirement date. Please 
consult the prospectus (if applicable) pertaining to the options to determine if their glide path is 
consistent with your long-term financial plan. Target retirement date investment options’ stated 
asset allocation may be subject to change. Investments in these options are not guaranteed and 
you may experience losses, including losses near, at, or after the target date. Additionally, there is 
no guarantee that the options will provide adequate income at and through retirement.

When you sign up for Manage My Retirement, you are allowing NextCapital to exercise 
discretionary control over your account and make adjustments for you down the road. This means 
that NextCapital will make all the investment decisions for you in this account.  As time goes on, 
NextCapital will use your current information to make sure your investments continue to be tailored 
to your current situation, and make changes as needed to help keep you on target. You can check in 
as much or as little as you like, but it’s always a good idea to periodically review your account.

RISK DISCLOSURES FOR CERTAIN ASSET CATEGORIES – PLEASE NOTE THAT YOUR PLAN 
MAY NOT OFFER ALL OF THE INVESTMENT TYPES DISCUSSED BELOW.

Please consider an investment option’s objectives, risks, fees and expenses carefully before investing. 
This and other information about the investment option can be found in the applicable prospectuses or 
summary prospectuses, if any, or fact sheets for the investment options listed, which are available from 
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your plan sponsor, the participant website at www.retiresmart.com or by contacting our Participant 
Information Center at 1-800-743-5274 between 8:00 a.m. and 8:00 p.m. ET, Monday through Friday. 
Please read them carefully before investing.

If a retirement plan fully or partially terminates its investment in the Guaranteed Interest Account 
(GIA), Super Flex (SF) Guaranteed, Fixed Interest Account or Separate Account Guaranteed 
Interest Contract (SAGIC) investment options, the plan receives the liquidation value of its 
investment, which may either be more or less than the book value of its investment. As a result of 
this adjustment, a participant’s account balance may be either increased or decreased if the plan 
fully or partially terminates the contract with Empower.

Government/Retail Money Market Funds:

You could lose money by investing in the fund. Although the fund seeks to preserve the value 
of your investment at $1.00 per share, it cannot guarantee it will do so. The fund may impose 
a fee upon the sale of your shares or may temporarily suspend your ability to sell shares if the 
fund's liquidity falls below required minimums because of market conditions or other factors. An 
investment in the fund is not insured or guaranteed by the Federal Deposit Insurance Corporation 
or any other government agency. The fund’s sponsor has no legal obligation to provide financial 
support to the fund, and you should not expect that the sponsor will provide financial support to 
the fund at any time.

Money Market Floating NAV:

You could lose money by investing in the fund. Because the share price of the fund will fluctuate, 
when you sell your shares they may be worth more or less than what you originally paid for them. 
The fund may impose a fee upon the sale of your shares or may temporarily suspend your ability 
to sell shares if the fund’s liquidity falls below required minimums because of market conditions 
or other factors. An investment in the fund is not insured or guaranteed by the Federal Deposit 
Insurance Corporation or any other government agency. The fund’s sponsor has no legal obligation 
to provide financial support to the fund, and you should not expect that the sponsor will provide 
financial support to the fund at any time.

Risks of investing in bond and debt securities investments include the risk that a bond issuer will 
default by failing to repay principal and interest in a timely manner (credit risk) and/or the risk that 
the value of these securities will decline when interest rates increase (interest rate risk).

Risks of investing in inflation-protected bond investments include credit risk and interest rate risk. 
Neither the bond investment nor its yield is guaranteed by the U.S. Government.

High yield bond investments are generally subject to greater market fluctuations and risk of loss of 
income and principal than lower yielding debt securities investments.

Investments in value stocks may remain undervalued for extended periods of time, and the market 
may not recognize the intrinsic value of these securities.
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Investments that track a benchmark index are professionally managed investments. However, the 
benchmark index itself is unmanaged and does not incur fees or expenses and cannot be purchased 
directly for investment.

Investments in growth stocks may experience price volatility due to their sensitivity to market 
fluctuations and dependence on future earnings expectations.

Investments in companies with small or mid market capitalization (“small caps” or “mid caps”) may 
be subject to special risks given their characteristic narrow markets, limited financial resources, and 
less liquid stocks, all of which may cause price volatility.

International/global investing can involve special risks, such as political changes and currency 
fluctuations. These risks are heightened in emerging markets. Other trading restrictions may apply. 
Please see the investment’s prospectus for more details.

A significant percentage of the underlying investments in aggressive asset allocation portfolio 
options have a higher than average risk exposure. Investors should consider their risk tolerance 
carefully before choosing such a strategy.

An investment with multiple underlying investments (which may include MassMutual RetireSmart 
and any other offered proprietary or non-proprietary asset-allocation, lifestyle, lifecycle or custom 
blended investments) may be subject to the expenses of those underlying investments in addition 
to those of the investment itself.  

Investments may reside in the specialty category due to 1) allowable investment flexibility that 
precludes classification in standard asset categories and/or 2) investment concentration in a 
limited group of securities or industry sectors. Investments in this category may be more volatile 
than less-flexible and/or less-concentrated investments and may be appropriate as only a minor 
component in an investor's overall portfolio.

Participants with a large ownership interest in a company or employer stock investment may have 
the potential to manipulate the value of units of this investment option through their trading 
practices. As a result, special transfer restrictions may apply. This type of investment option 
presents a higher degree of risk than diversified investment options under the plan because it 
invests in the securities of a single company.

Investments that invest more of their assets in a single issuer or industry sector (such as company 
stock or sector investments) involve additional risks, including unit price fluctuations, because of 
the increased concentration of investments.

A participant will be prohibited from transferring into most mutual funds and similar investments 
if they have transferred into and out of the same investment within the previous 60 days. Certain 
stable value, guaranteed interest, fixed income and other investments are not subject to this rule. 
This rule does not prohibit participants from transferring out of any investment at any time.

Excessive Trading Policy: Empower strongly discourages plan participants from engaging in 
excessive trading. The Empower Excessive Trading Policy helps protect the interests of long-term 
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investors like you. If you would like to view the Empower Excessive Trading Policy, please visit 
Empower’s participant website at www.retiresmart.com. In addition, you cannot transfer into any 
investment options if you have already made a purchase followed by a sale (redemption) involving 
the same investment within the last sixty days.

Apple® and the Apple logo® are registered trademarks of Apple Inc., registered in the U.S. and other 
countries. App Store is a registered trademark of Apple Inc.

Android, Google PlayTM and the Google Play logoTM are trademarks of Google Inc.

Effective on the closing date of the transaction, Empower Retirement (Empower) acquired the 
Massachusetts Mutual Life Insurance Company's (MassMutual) retirement business. Through this 
transaction, business written by MassMutual is reinsured by Great-West Life & Annuity Insurance 
Company (GWLA) and in New York by Great-West Life & Annuity Insurance Company of New York. 
Concurrently, MassMutual retroceded business it reinsures from a cedent, which MassMutual 
assumed in a previous transaction. On the closing date of the transaction, Empower will administer 
the business on MassMutual's behalf, with certain administrative services being performed by 
MassMutual and its affiliates during a temporary transition period. Additionally, GWFS Equities, Inc., 
will be the distributor of the MassMutual insurance products sold on Empower's platform. Empower 
Retirement refers to the products and services offered by GWLA and its subsidiaries.  GWFS 
Equities is a subsidiary of GWLA and an affiliate of Empower Retirement, LLC; Great-West Funds, 
Inc., and registered investment advisers Advised Assets Group, LLC and Personal Capital. Empower 
is not affiliated with MassMutual or its affiliates. Empower RetireSmartSM is a registered service 
mark of Empower.
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This form is for first time enrollments only. Updates to your existing account will not be processed based on this form.

6 Enter your personal information (Please print clearly)

 O  Employee   O Surviving Beneficiary (attach notice of death form)   
 O Alternate Payee (attach a QDRO form)

 Participant’s Name (First, Middle Initial, Last) Participant’s Social Security Number 
(SSN)

Street Address Apt. No Birthdate: mm – dd - yyyy

City

( ) ( )
State Zip

Daytime Phone Evening Phone Email Address

Marital Status:  O Married   O Single or Legally Separated O  Check here to sign up for email notification*

Plan Administrator Use Only
(Form cannot be processed without this required information and signature)

Hire Date _____/_____/_____ Plan Entry Date _____/_____/_____

Payroll Frequency:  O Monthly (12/Yr)   O Semi-Monthly (24/Yr)   O Bi-Weekly (26/Yr)   O Weekly (52/Yr)

Years of credited services as of last plan year end:____________(if this information is NOT provided, Empower will assume the employee has 
completed a year of service for each year since hire date.)

As Plan Administrator, I acknowledge receipt, accuracy, completeness including participant’s signature.

Plan Administrator Signature Date

7 Choose your payroll deduction method
The following contribution percentage will be deducted from your pay and deposited to your Deferred Salary 
account if you make no election below: 1.00%. You may change this percentage or decline participation by filling out 
the appropriate option below.

O  Before-Tax Contribution:  $_____ of my compensation each pay period for deposit to my before-tax account. 
Each before-tax contribution amount cannot exceed any applicable limit set by the Plan. In addition, total before-
tax contributions to all qualified retirement plan(s) you participate in cannot exceed $19,500 for the 2021 
calendar year.

O  Roth Contribution: $_____ of my compensation each pay period for deposit to my Roth account. 
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If you reach age 50 any time during the calendar year or are over 50, you may be eligible to contribute up to an 
additional $6,500 as a catch-up contribution for the 2021 calendar year. Please check with your Plan Administrator.

O  Decline Plan Participation: I elect to make no contributions (0%) at this time. I understand I may revoke this 
election at any time or I may change this election as allowed by the Plan.

8 Choose one of the investment strategies below

Your investment strategies are outlined on the following pages. Choose the selection that works for you.

IMPORTANT NOTE: This investment election applies to your rollover and all future contributions. Investment 
allocation strategies are a convenient way of allocating your account among certain of the plan’s individual investment 
options. Any investment allocation strategies included in these materials are not intended to be investment advice or 
recommendations to you and may or may not be appropriate for your circumstances. In applying investment allocation 
strategies to your individual circumstances, you should consider your other assets, income and investments as well as 
your risk tolerance. If you direct your contributions or current account balance to an investment allocation strategy, your 
contributions or account balance will be invested in each of the individual investment alternatives in the percentages 
indicated for the strategy. The plan may offer other investment options not included in the strategies and the individual 
investment alternatives included in the strategies may also be available on a stand-alone basis. The Investment Portfolio 
chart lists asset classes, along with their weightings in the allocation strategy. Additional investment options may exist 
that are not included in the portfolio. When selecting your investments, choose only ONE portfolio from any of the 
strategies, sign the form and you’re done OR you can select individual investment options (under Option C) and 
build your own portfolio. See below for a complete list of options. The investment options available in this plan may 
change at the direction of the Plan Sponsor. Elections made on this form may be modified to follow the intent of 
those changes.

Until you make your investment selection, your contributions will be invested in the Target Asset Allocation Investment 
Option listed below which has the target retirement date closest to your 65th birthday. If you are near, at or past your 
65th birthday, your contributions will be invested in the target asset allocation investment option that shows no target 
retirement date. Following your enrollment, you will receive a transaction confirmation that will tell you specifically in 
which Target Asset Allocation Option your contributions have been invested. Subject to certain restrictions, you may 
redirect your contributions to any other investment option under the Plan at any time. 
 

A: Age-Based Investment Option

(If you make a selection here, do not make a selection under any other option. If multiple Investment Options are 
selected, you will be defaulted as instructed above.)

 If you select one of these Asset Allocation investment options, based on the date closest to the year you plan to retire, 
you’re almost done! Check the appropriate box and go to Step 4.

O   Vanguard Istl Trgt Ret 2065 Fd O   Vanguard Instl Target Ret Inc O   Vanguard Instl Target Ret 2015 O   Vanguard Instl Target Ret 
2020

O   Vanguard Instl Target Ret 2025 O   Vanguard Instl Target Ret 
2030

O   Vanguard Instl Target Ret 
2035

O   Vanguard Instl Target Ret 
2040

O   Vanguard Instl Target Ret 
2045

O   Vanguard Instl Target Ret 
2050

O   Vanguard Instl Target Ret 
2055

O   Vanguard Instl Target Ret 
2060

Target Asset Allocation Investment Options are single solutions that offer professional management and monitoring 
as well as diversification – all in one investment. Each investment option has an automatic process that invests more 
conservatively as retirement nears and the options are named to coincide with a particular retirement date. Your plan is 
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designed to invest your contributions into one of these options as the default investment based on your date of birth and 
a projected retirement age of 65. You may always choose new investment options at any time.

o
B: Custom Portfolio Investment Option

(If you make a selection here, do not make a selection under any other option. If multiple Investment Options are 
selected, you will be defaulted as instructed above.)

Custom portfolios, based on different risk tolerances, have been arranged using the individual funds available to your 
plan. The amounts of each individual fund contained in the different Custom Portfolio options are shown on the right side 
of the following fund list. If you select one of these Custom Portfolio investment options, you’re almost done! Check the 
appropriate box and go to Step 4.

O   Short Term O   Conservative O   Moderate O   Aggressive

O   Ultra Aggressive

o
C: Individual Fund Option(If you enter selections here, do not make a selection under any other option above. If 

multiple Investment Options are selected, you will be defaulted as instructed above.)

 First, select the individual funds in which you wish to invest. Then, enter the percentage of your contributions to be 
invested in each of those funds in the space provided. Make sure selections are whole percentages and total 100%. 
If the percentages below are not whole percentages or do not total 100%, your contributions will be invested in the 
plan's default fund detailed above. When they add up to 100%, you’re almost done! Go to Step 4.

Breakdowns for Custom Portfolio Options

Investment Options All Contributions Short Term Conservative Moderate Aggressive
Ultra 

Aggressive
SAGIC Core Bond (62146)  % 95% 21% 6% 2%

PIMCO Total Return Fund  % 2% 16% 11% 5%

PIMCO Long-Term Real Return Fd  % 2% 16% 11% 5%

Vanguard Totl Bnd Mrkt Indx d  % 1% 17% 12% 4%

Prm Hgh Yld Fd (Barings)  %

Vanguard Istl Trgt Ret 2065 Fd  %

Vanguard Instl Target Ret Inc  %

Vanguard Instl Target Ret 2015  %

Vanguard Instl Target Ret 2020  %

Vanguard Instl Target Ret 2025  %

Vanguard Instl Target Ret 2030  %

Vanguard Instl Target Ret 2035  %

Vanguard Instl Target Ret 2040  %
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Breakdowns for Custom Portfolio Options

Investment Options All Contributions Short Term Conservative Moderate Aggressive
Ultra 

Aggressive
Vanguard Instl Target Ret 2045  %

Vanguard Instl Target Ret 2050  %

Vanguard Instl Target Ret 2055  %

Vanguard Instl Target Ret 2060  %

American Funds Amer Mutual Fd  % 3% 6% 8% 10%

Vanguard 500 Index Fund  % 3% 6% 9% 11%

American Funds Fndmntl Invs Fd  % 3% 6% 9% 11%

Vanguard Total Stck Mkt Idx Fd  % 4% 6% 8% 12%

American Fds Grth Fnd America  % 2% 3% 4% 5%

Vanguard FTSE Social Index Fd  % 1% 3% 4% 5%

American Century Mid Cp Val Fd  % 1% 2% 1%

Vanguard Mid Cap Index Fund  % 2% 6% 6% 7%

Sel Md Cp Gr Fd (TRP/Frontier)  % 1% 2% 1%

Small Cap Value CIT  % 1% 1% 2% 2%

Vanguard Small Cap Index Fund  % 3% 6% 7% 9%

Small Cap Growth CIT  % 1% 1% 2% 2%

Amer Fnds Cap Wld Gr and In Fd  % 4% 8% 12% 14%

AmerFunds EuroPacific Gr Fund  % 1% 1% 2%

Vanguard Intl Growth Fd  % 1% 1%

Invesco Developing Markets Fd  % 1% 2% 3% 3%

Invesco Real Estate Fund  % 2% 3% 4% 4%
*All contributions must equal 100%
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City of Burlingame Deferred Compensation Plan
City of Burlingame
62146-1-1

Participation Form

9 Sign, date and return your forms
  Please provide your signature and return to your Plan Administrator. After receipt of this form, Empower will send 

you written confirmation once your account is established. 

  I understand I may revoke this election at any time or I may change this election as allowed by the Plan. I understand 
that the maximum annual limit on contributions is determined under the Plan document and the Internal Revenue 
Code. Any amounts contributed may be reduced or returned to me as required by these limitations.

x Participant’s Signature Date

   IMPORTANT NOTE: IF YOU ENROLL BY MAILING THIS FORM TO EMPOWER, BUT THEN SUBSEQUENTLY 
CHANGE YOUR ELECTIONS THROUGH THE AUTOMATED PHONE LINE OR THE PARTICIPANT WEBSITE, THE 
MOST RECENTLY DATED ACTIVITY WILL PREVAIL. FOR YOUR MAILING ADDRESS, PROVIDE EITHER A STREET 
ADDRESS OR P.O. BOX, NOT BOTH. IF YOU PROVIDE BOTH, EMPOWER WILL FOLLOW USPS GUIDELINES AND 
USE THE P.O. BOX AS YOUR MAILING ADDRESS.

If you have selected an investment strategy and one or more of the strategy’s component investments listed on 
your form has been replaced, any contributions that would have been invested in that component investment will 
be invested according to the investment allocation in effect at the time the strategy is implemented and the new 
component will be listed on your confirmation form.

Investors should consider an investment’s objectives, risks, charges and expenses carefully before investing. For 
this and other information, see the prospectus available from your plan sponsor, on the participant website at 
www.retiresmart.com or by contacting our Participant Information Center at 1-800-743-5274 between 8:00 a.m. 
and 8:00 p.m. ET, Monday through Friday. Read it carefully before investing.

*By selecting ‘Email Notification’ in Section 1 above, you are consenting to receive electronic notices regarding 
materials for your retirement plan. You will receive an email notification that will contain a link to our secure 
participant website log-in page. Once you log-in to your account, you will be able to view all available plan-
related documents referenced in the electronic notice. You may view the documents online, save them to your 
personal computer, or print them for your records. Documents will be posted either in HTML or PDF format. 
By electing ‘Email Notification,’ you are verifying that you possess the ability to view and download HTML and 
PDF documents. These documents may include, for example, a Summary Plan Description (SPD), a Summary of 
Material Modification, individual benefit statements, investment related information, as well as any notice or 
communication required under the Internal Revenue Code (IRC), including but not limited to, loan notes, notices 
to interested parties and notices of available distribution options. In the event of an invalid email address, full 
mailbox, or spam settings, Empower will send printed material via U.S. mail. The election or cancellation date of 
the email notification program may result in notifications remaining in their existing delivery method for a short 
period of time. Adobe Acrobat Reader version 7.0 or higher is required to view retirement statements. Visit www.
adobe.com for a free download.

To get the most out of your plan...You may also roll over your eligible distributions from your prior employer's 
qualified plan.
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City of Burlingame Deferred Compensation Plan
Beneficiary Designation

Governmental Plan

Account Number _62146-001

Participant’s Name _______________________________________________________________________
first middle last

Participant’s Address _______________________________________________________________________
street

_______________________________________________________________________
city state zip

Social Security No. __________________ Marital Status:  Married  Single or Legally Separated

IMPORTANT: If no valid beneficiary designation is on file or if designation cannot otherwise be determined,
beneficiary will be determined by the plan fiduciary according to plan documents and applicable law.

This designation supersedes any prior designation.

Primary Beneficiary: (Check either box 1 or 2)

1.  Spouse Primary Beneficiary: I designate my spouse to receive my entire account balance upon my death.

Spouse's Name: ________________________________________________________________________

Spouse’s Social Security No._________________ Spouse’s Date of Birth _______________________
mm/dd/yyy

2.  Non-Spouse or Multiple Primary Beneficiaries: I designate the following person(s) to receive my account
balance upon my death: (Must be in whole percentages totaling 100%.)

If applicable, Spouse’s Date of Birth:_________________________
mm/dd/yyyy

Name Relationship Social Security # Percent

Name Relationship Social Security # Percent

Name Relationship Social Security # Percent

Name Relationship Social Security # Percent

(must total 100%)

Contingent Beneficiary (optional): If no Primary Beneficiary listed above is alive upon my death, I designate the
following person(s) to receive my account balance upon my death: (Must be in whole percentages totaling 100%.)

NOTE: MassMutual does not retain Contingent Beneficiary information nor will it be displayed on our
participant website at www.massmutual.com/retire. Plan Administrator: Please retain a copy of this form in
your files.

Name Relationship Social Security # Percent

Name Relationship Social Security # Percent

Name Relationship Social Security # Percent

Name Relationship Social Security # Percent

(must total 100%)

SIGNATURE

I understand that this beneficiary designation supersedes any previous designation.

_______________________________________________ _______/_______/_______
Participant Date
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Sample wording for use in completing this form:

To Designate Use This Wording

1. Your estate Executors or Administrators of my estate

2. The trustee of the Trust (Name of trustee) as trustee, or the then acting trustee, of the
established under your Will Trust established under (your name) Will dated (date of Will)

3. The trustee of your Revocable (Name of trustee) as trustee, or the then acting trustee, of the
or Irrevocable Trust (name of Trust) established on (date of Trust)

Trust as Beneficiary:

Before designating a trust as the beneficiary of your plan benefit, you should consult an attorney with expertise in trusts and

estates law. Some of the factors to consider include:

1. Who is going to be the beneficiary – your spouse, a minor child – and what are their financial needs?

2. Are the protections of a trust desirable?

3. What are the income tax consequences of designating a trust as beneficiary?

The following requirements must be satisfied before your trust beneficiaries will be treated as your retirement plan’s designated

beneficiary:

1. The trust must be valid under state law.

2. The trust must be irrevocable or must, by its terms, become irrevocable on your death.

3. The trust’s beneficiaries must be identifiable from the trust instrument.

4. You must provide trust documentation to the retirement plan administrator.

5. All trust beneficiaries must be individuals.

Copyright ©2014 Massachusetts Mutual Life Insurance Company, Springfield, MA. All rights reserved.
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Consolidate your retirement accounts
Do you still have a retirement plan account balance from 
a past employer? If so, it may require more work to keep 
track of how you’re doing. Take advantage of the simplicity 
of one by considering the advantages of rolling your 
retirement accounts from previous employers to your 
Empower Retirement plan.

Simplify account management 
Instead of dealing with multiple statements, websites and 
service centers, simplify with:

• One statement to reduce clutter.

• One website username and password to remember.

• One Customer Care Center to call.

Get a clear retirement forecast
The retirement income projection tool, available on the 
Empower Retirement website, allows you to quickly view 
your projected monthly income at retirement and see if 
your future is on track.

We’ll make it easy
If a rollover makes sense for you, we’re here to help. 
Our dedicated retirement consultants will help guide 
you through every step of the process and answer any 
questions you may have. Our white glove experience saves 
you time and helps to ensure a seamless transfer of your 
retirement savings. 

You also have other options available to you. You may  
be able to keep your money in your previous employer’s 
plan, move your money to your new employer’s plan or 
take a taxable distribution (keeping in mind that you  
may be subject to substantial tax and possible early 
withdrawal penalties).

Consider all your options and their features and fees 
before moving money between accounts.

Call a retirement consultant today to learn more. You can reach us at    888-526-6905.

888-526-6905



Governmental 457 funds rolled into another type of plan may become subject to the 10% early withdrawal penalty if taken before age 59½. 

Securities offered and/or distributed by GWFS Equities, Inc., Member FINRA/SIPC. GWFS is an affiliate of Empower Retirement, LLC; 
Great-West Funds, Inc.; and registered investment advisers, Advised Assets Group, LLC and Personal Capital. This material is for informational 
purposes only and is not intended to provide investment, legal or tax recommendations or advice. 

IMPORTANT: The projections, or other information generated on the website by the investment analysis tool regarding the likelihood of various 
investment outcomes, are hypothetical in nature, do not reflect actual investment results and are not guarantees of future results. The results 
may vary with each use and over time.

©2020 Empower Retirement, LLC. All rights reserved. GEN-FLY-WF-671370-1120(805107) RO1392107-1120

Unless otherwise noted: Not a Deposit | Not FDIC Insured | Not Bank Guaranteed | Funds May Lose Value | Not Insured by Any Federal Government Agency
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